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Directions: Read the following article aloud.
A U TFORFEEII-EVELIFTEHRLELLD,

Dear Mr./Ms. ,

It was very enjoyable to speak with you today about the assistant account
executive position at Smith Agency. The job seems to be an excellent match
for my skills and interests. The creative approach to account management
that you described confirmed my desire to work with you.

In addition to my enthusiasm, I will bring to the position strong writing
skills, assertiveness, and the ability to encourage others to work
cooperatively with the department.

I appreciate the time you took to interview me. I am very interested in
working for you and look forward to hearing from you regarding this

position.

Sincerely,
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3 VOCABULARY

Directions: First repeat after your tutor and then read aloud by yourself.
A SEEDRITHVTWRLE, S EIOEN TEEL THELLD,
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Directions: Read the questions aloud and answer them.
e HR 2R ICH L TRiATEE B THELLD,

1. Why did the writer think he/she was perfect for the job?

2. What did the writer say that made him want to work for the
company?

3. Why do you think it’s important to write a thank you letter?

4. What good qualities do employers look for ?

Copyright (C) 2012 Sankei Human Learning Co., Ltd.



